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It's probably one of the most overused phrases in job

-hunting, but also one of the most under utilized by 

job-seekers: dress for success. In job-hunting, first 

impressions are critical. Remember, you are market-

ing a product -- yourself -- to a potential employer, 

and the first thing the employer sees. The dress code 

is designed to allow for student comfort while main-

taining an environment conductive to learning and 

appropriate for the business and educational set-

tings.  Unacceptable dress includes, but is not lim-

ited to: 

 

Halter Tops, Tube Tops, Tank Tops, Low cut/

revealing dresses and blouses, Bare midriffs, Pajama 

bottoms, Sunglasses, Flip-flops, Bike shorts, Ban-

danas, Display of gang colors, Low hanging pants, 

Offensive wear, Short skirts/dresses/shorts (no 

higher than mid-thigh) If the item is deemed inap-

propriate the students will be denied entrance to the 

class until the situation is resolved.  Repeated viola-

tions will result in disciplinary action.  See Students 

Rights and Responsibilities Handbook for more 

information ï a copy is given to each student during 

the first week of school and can also be found on-

line at www.nhrec.org. 

Solutions For 
Transportation  

 

Transportation will be 

provided by your 

school division.  At 

many schools, buses 

take students to both 

the Hampton - Butler 

Farm campus and the 

Newport News - 

Woodside Lane cam-

pus.  Be careful to get 

on the bus that is go-

ing to the campus 

where you have been 

assigned.   

If you choose to drive 

to New Horizons, you 

must obtain a parking 

decal by September 

25th.  Protect your 

right to drive by obey-

ing all the driving and 

parking regulations as 

well as the attendance 

policy. This also 

means you are ex-

pected to arrive in 

class on-time. 

Welcome to  

New Horizons Career and Technical Education 

Center (CTEC)  

The label on this publication contains 

your program information.  Please check 

it for the following: Your New Horizons 

Career & Technical Education Class,  

Location (Butler Farm Campus or 

Woodside Lane Campus), and Time 

(AM or PM), Parent Log In and Pass-

word. 

If you believe that an error exists, please 

notify: Gail Mongold, New Horizons 

Registrar at 766-1100 Ext. 307.  We are 

expecting you according to the informa-

tion on the label and will need to be of-

ficially notified of any changes. 
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Attendance  

We expect all students to at-

tend class each day, arrive on 

time and remain for the entire 

class period.  

Good attendance is essential.  

For example, since class periods 

at the Career and Technical Edu-

cation Center (CTEC) are 2 and 

1/3 hours in length, one (1) ab-

sence from these classes is 

equivalent to missing three (3) 

regular classes.   

The following rules shall govern 

student attendance:  

 1. Five (5) or more unex-

cused absences (failure to at-

tend class) in any nine-week 

grading period will result in a 

�J�U�D�G�H���R�I���³�)�´ 

 2. Twelve (12) or more unex-

cused absences within a semes-

�W�H�U���Z�L�O�O���U�H�V�X�O�W���L�Q���D���J�U�D�G�H���R�I���³�)�´��
for the semester 

 3. It is the responsibility of 

the student to request and 

complete all make-up work 

within five (5) school days 

upon return to school.   Com-

petencies and other work must 

still be accomplished. 

 4. Three (3) tardies and/or 

early dismissals, shall consti-

tute one (1) absence.  Excep-

tions may be granted by the 

administrator. Students who 

arrive on school transportation 

after the bell rings shall not be 

marked tardy if they report to 

class immediately.  Students 

who arrive at New Horizons by 

any means other than school 

transportation shall be marked 

tardy whenever they enter class 

after the bell. To be dismissed 

early from class, students must 

have written parental permis-

sion.  Early dismissals are al-

ways verified by telephoning 

parents or guardians.  Remem-

ber, students are never to leave 

school grounds without permis-

sion.  Under exceptional circum-

stances, students may be dis-

missed early for a home school 

activity that has been pre-

approved by an administrator.  

 5. Failure to attend class for 

at least two-thirds (2/3rds) of 

the time (1 ½ hours for CTEC) 

is an absence. 

 6.   Appealed absences: Within 

five (5) days of the end of the 

marking period during which the 

absences occurred, students who 

have incurred absences substan-

tiated by primary documentation 

may appeal in writing to a ad-

ministrator  for a waiver of the 

attendance policy.  For further 

information see the Student 

Rights and Responsibilities 

Handbook. 

ASK your  instructor about our 

monetary perfect attendance 

awards. 

Hours of Instruction  

AM 7:40 -10:00  

PM 12:15 - 2:35 
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